Letterhead of Nominator (if applicable)

Month xx, 20xx [Submission date of Nomination]

Dear NCDA Awards Co-Chairs and Committee members,

[Name of REFERENCE 1] and [Name of REFERENCE 2], along with myself are so very pleased to nominate [Name of INDIVIDUAL or GROUP Nominee] for NCDA's 2020 [Name of Award]. In reviewing the requirements for receiving the award, I can honestly say that [Name of Nominee]’s work expresses the heart of this award. Their scholarly writings have focused on the career development needs and recommended interventions of gender and ethnic minorities, with more recent works demonstrating a commitment to and a calling for advocacy and policies that promote social justice. The themes of social justice and advocacy echo through their teaching, scholarly writings, and service. A prime example of the reach of [Name of Nominee]’s work is in their co-development of professional standards and guidelines for Multicultural and Social Justice Counseling Competencies that were endorsed by the American Counseling Association and the Association for Multicultural Counseling and Development. Over 50,000 counseling professionals (not to mention thousands of graduate counseling students) refer to these standards on a regular basis as they seek guidance on working with diverse individuals. One can argue that the nominee’s contributions to this project is an example of advocacy focused on identifying, reducing and eliminating barriers for marginalized groups through the power of educating and challenging counselors to endorse and express these same ideals via knowledge and advocacy. Most recently, [Name of Nominee] is serving as a co-editor for a Journal of Counseling & Development Special Issue on applications of the Multicultural and Social Justice Counseling Competency Model.

A look at [Name of Nominee]’s publications shows their passion for advocacy. Some examples of these titles include: Consensus among policy, research, and practice experts in global workforce development; Critical guidelines for career counseling and youth support services in global workforce development: Consensus among policy, research, and practice experts; Effective Career Development Policy and Practice: Implications for a Global Workforce; and Emergent Voices of Middle Eastern/North African Youth: What They Are Saying. In addition to their own scholarly work, the nominee mentors and guides the work of others through their service on editorial boards of journals focusing on diverse groups, such as the Journal of __________ Mental Health, and __________ Institute Foundation Census Information Center Advisory Committee, among many others.

Nomination Letter (continues)
[Name of Nominee] often works with scholars internationally. Several years ago, the nominee was approached by an early-career professor, who is an educator of career counselors in __________, to conduct a post-doc experience. The career educator quickly became an integral part of the nominee's career.

The Builder’s project, entitled, . . ., was borne of nominee’s project. Collaboratively, the career educator and nominee co-developed the __________ Toolkit: A Guide for __________. Since that time, they have co-authored several manuscripts currently under review, including one involving the application of this Toolkit to the career counseling K-12 curriculum in __________.

While the nominee has a passion for building knowledge, skills and understanding for marginalized groups in general, it is clear that one particularly under-studied group is their passion, i.e., __________. [Name of Nominee] writes extensively on __________ acculturation and ethnic identity development as it intersects with career development. In addition, the nominee has served as board member for the __________ Advisory Board to the __________ Institute. The nominee’s expertise has moved beyond the borders of the United States and has garnered the attention of multiple countries like Canada, El Salvador, Finland, Germany, Lebanon, Mexico, and Qatar, all of whom have sought the nominee’s collaboration for teaching, research and service. In addition, the nominee has almost 100 publications on diversity and over 100 conference presentations with their students and mentees. Finally, [Name of Nominee] has mentored many doctoral students with respect to their dissertation work focused on clients from diverse and marginalized backgrounds.

Speaking of mentoring, I would like to share about one relationship in particular, i.e, that with __________, who worked with the nominee on a __________-funded project focused on evaluating K-12 STEM curriculum. That project was initially focused on evaluating solely the educational effects of the curriculum on learning and engagement of elementary, middle, and high school students as well as teacher perceptions of its efficacy. However, through their work with multiple stakeholder groups, including NCDA members who serve as career counselors in these educational settings who participated in focus groups over the course of the two-year project, it evolved into a broader foci of career engagement as well as under-representation within STEM fields. [Name of Nominee] co-presented and co-authored multiple times over the project and subsequent years, with their topics of focus including school and college career counseling interventions as well as effective program evaluation. Moreover, more recently, the nominee and Dr. __________ collaborated with one of Dr. __________’s then-current students at __________ University. Under the nominee’s leadership and guidance, their team produced 
Nomination Letter (continues again)
several subsequent publications on career counseling interventions in schools both nationally and internationally. I hope that this nomination letter demonstrates the tremendous impact that the nominee has on helping our profession better care for individuals from diverse populations and marginalized groups. Through their multiple writings and presentations, the nominee has educated thousands of career practitioners, mental health practitioners, and graduate students; challenging us but also providing us with tools to become more culturally competent and sensitive career counselors. While advocacy can take many roles, [Name of Nominee] has helped make systematic changes in our field through their work with national guidelines for multicultural groups.

In this nomination packet, I have also included the application cover sheet, 2 reference letters, the nominee’s vita, and their 50-word bio. Should you need further information or have questions, please feel free to contact me at [Nominator’s email address] or [Nominator’s phone].

[Closing & Signature of Nominator]

Name of Nominator, Title

Name of Nominator’s Organization

City, State Zip
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(Please complete & return this Cover Sheet only;

along with the information previously specified in #s 3 - 5)
NOMINEE INFORMATION:
NCDA Member Number (Contact NCDA HQ if nominee/nominee group does not know the number. At least one (1) member of the nominee group is required to be an NCDA member. Please note: nominations are NOT kept confidential from the nominee.):

Award sought:

Application Date:

Name of Nominee & title or Name of Career Program:

Mailing Address:

Email:

Phone (business):
Phone (cell or home):

Name and contact information of

Supervisor of Nominee or Group/Program:

Hometown Newspaper information (Check with nominee/nominee group/program): 

NOMINATOR INFORMATION:
NCDA Member Number (Again, contact NCDA HQ if nominator does not know.):

Name:

Mailing Address: 

Email:

Phone (business):
Phone (home):
Letterhead of REFERENCE 1 (if applicable)

Month xx, 20xx [Submission date of Recommendation Letter 1 to Nominator]

Dear NCDA Awards Co-Chairs and Committee members,
It is a pleasure to nominate [Name of Nominee] for the NCDA’s 2020 [Name of Award]. The nominee is eminently qualified for this award. Indeed, the only surprise is that the nominee has not received it already.

[Name of Nominee] has devoted their career to enhancing our understanding of and appreciation of the complex career development needs of diverse populations and historically marginalized groups. The nominee has been an outspoken spokesperson for developing culturally competent and sensitive career counselors.
[Name of Nominee]'s areas of expertise are undergirded by the theme of advocacy. Through their teaching, scholarship, and service, the nominee promotes advocacy and social justice at both micro (i.e., individual) and macro (i.e., community and policy) levels. Most recently, [Name of Nominee] served on the Association for Multicultural Counseling and Development's (AMCD) Multicultural Counseling Competencies Revision Committee and the Council for the Accreditation for Counseling and Related Educational Programs (CACREP)’s 2016 Standards Revision Committee, and co-developed the Multicultural and Social Justice Counseling Competencies endorsed by the American Counseling Association and the AMCD in 2015.

[Name of Nominee] is currently serving as co-Editor (with __________) for a Journal of __________ Special Issue on applications of the Multicultural and Social Justice Counseling Competency Model.

It is with this respect for their expertise that I asked the nominee to contribute to the case book that I co-edited with __________ and __________. The nominee’s contribution was:  __________.
[Name of Nominee] has written many articles and book chapters with the theme of increasing career counselor’s understanding of diverse populations, for example:  

__________. To reiterate, I heartily endorse the nomination of the nominee for the NCDA 2020 [Name of Award].

Sincerely,

[Signature of REFERENCE 1]
Typed Name of REFERENCE 1, Title

Name of Reference’s Organization

City, State Zip
Letterhead of REFERENCE 2 (if applicable)

Month xx, 20xx [Submission date of Recommendation Letter 2 to Nominator]

Dear NCDA Awards Co-Chairs and Committee:
I am pleased to write a letter in support of [Name of Nominee] for NCDA's __________ Award. I strongly believe that the nominee meets and exceeds the criteria for NCDA's __________ Award. The narrative below describes [Name of Nominee]’s contributions to enhancing our knowledge regarding the career development needs of __________, supporting the __________ growth and development of __________ competent career counselors, mentoring graduate students, as well as advocating for changes that positively impact the development of __________.
In [Name of Nominee] role as a faculty member over the past 32 years, their scholarship has spanned __________, gender, and career development intersections, with a special focus on ___________ and __________ development. The nominee recently co-authored the __________ which were endorsed by ACA and __________. This __________ is an essential teaching tool in contributing to the development of career counselors.
The nominee previously served as the Associate Editor for __________. Currently, [Name of Nominee] serves as the Senior Associate Editor and is co​ editing a special edition focused on operationalizing the __________ model. Her recent NSF and NASA​ funded projects have examined career __________ and evaluated curriculum tools. Along with her faculty scholarship, the nominee has been involved in consulting roles related to ___________, advocacy, career development and under-representation issues, program evaluation, clinical supervision, and internationalization. Her scholarship and consulting activities have also info1med and influenced policy initiatives that encompass diverse population s and the global community.
[Name of Nominee] is widely recognized for their role in mentoring current students, former students/program alumni, and students, as well as junior faculty, both nationally and internationally, who have sought mentorship and guidance. Among the nominee’s nearly I 00 publications, the last decade has yielded 27 publications that include over 40 of these mentees in co-author roles. [Name of Nominee] regularly presents at conferences nationally and internationally with students and other mentees, as well. One illustration of the nominee's mentorship is their work with [Name of Professional Colleague]. When [Name of Professional Colleague] first entered the doctoral program at [Name of Higher Education Institution], the professional colleague joined the nominee on their __________ project focusing on __________ development issues among youth in southeastern __________. Subsequently, the professional colleague joined the nominee when [Name of Nominee] was a visiting scholar at __________. While there, they collaborated on the creation of a global
REFERENCE 2 Letter (continues)
youth workforce development curriculum and engaged global stakeholders across policy, research, and practice in identifying areas for consensus on what constitutes effective career and workforce development interventions. As indicated on the nominee's vita, both continued to co-author numerous publications over the years and currently have at least four manuscripts either in press or under review based on and extending the __________-funded study.
[Name of Nominee]'s vita provides extensive evidence of the multiple ways the nominee has contributed to the counseling and career development profession's knowledge base regarding the career development needs of __________ individuals. Their scholarship has also led to the creation of instructional tools that can be used in training the next generation of __________ career counselors and empowering them to be advocates for the future workforce.
I am pleased to support [Name of Nominee]'s nomination for NCDA's __________ Award. Please feel free to contact me at [Email Address of REFERENCE 2] to provide additional information.

Sincerely,

[Signature of REFERENCE 1]
Typed Name of REFERENCE 1, Title

Name of Reference’s Organization

City, State Zip

Nominee’s

Résumé or Curriculum Vitae
Again, please note that nominations are NOT kept confidential from the nominee.
The information provided by the nominee should factually demonstrate how the nominee’s knowledge, skills and abilities across their educational, leadership and work experiences match the requirements of the Award nomination. In other words, the information provided should be tailored to target the Award nomination requirements.

Leadership, active participation and membership activities in NCDA should be clearly specified as well as leadership, active participation and membership activities in state CDAs, other ACA- and career development-related professional organizations and finally, other civic/community-based organizations.
Nominee’s

BIO
Some of the bio information will be published in the fall issue of NCDA’s Career Developments Magazine. Please visit the Awards webpage to view  magazine articles highlighting previous winners.
